
[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Award Committee/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name/Committee Members], 

I am writing to nominate [Nominee's Name] for the [Name of Award] in 

recognition of their outstanding contributions to [specific field or 

organization]. As [Nominee's Title/Position] at [Nominee's Organization], 

[he/she/they] has demonstrated exceptional [qualities, skills, or 

achievements relevant to the award]. 

Throughout [his/her/their] tenure, [Nominee's Name] has achieved 

[specific achievements or examples of work], which have significantly 

impacted [describe the impact on the community, organization, or field]. 

[He/She/They] consistently exhibits [qualities such as leadership, 

dedication, innovation], and serves as an inspiration to [peers, 

colleagues, or a specific community]. 

In addition to [his/her/their] professional accomplishments, [Nominee's 

Name] is actively involved in [mention any volunteer work, community 

service, or mentorship], further demonstrating [his/her/their] commitment 

to [specific values or goals related to the award].  

For these reasons, I wholeheartedly believe that [Nominee's Name] 

deserves to be recognized with the [Name of Award]. I am confident that 

[his/her/their] remarkable talents and contributions make [him/her/them] 

an outstanding candidate. 

Thank you for considering this nomination.  

Sincerely, 

[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Contact Information] 


