
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to propose a business 

collaboration between [Your Company Name] and [Recipient Company Name].  

[Brief introduction of your company and its expertise.]  

After conducting thorough research, I believe that a partnership could 

yield significant benefits for both of our organizations. Specifically, I 

[describe a specific area where you see potential collaboration], which 

aligns with your company's goals of [reference a specific goal or 

initiative of the recipient's company].  

[Outline the key benefits of the proposed partnership, including metrics 

or potential outcomes.]  

To make this collaboration successful, I suggest [present initial ideas 

for collaboration--could include project phases, timelines, or creative 

strategies].  

I would appreciate the opportunity to discuss this proposal further and 

explore how we can work together to achieve mutual success. Please let me 

know a convenient time for you to meet or have a call.  

Thank you for considering my proposal. I look forward to the possibility 

of working together.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Company Name] 


