
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well.  

I am writing to express my desire to contribute to [Organization Name] 

and support the important work you are doing in [specific area or 

project].  

[Briefly explain your connection to the organization and why you are 

interested in donating.]  

I would like to make a donation of [specific amount or item] to assist 

with [specific purpose or program]. I believe this contribution will 

[explain the impact or significance of the donation].  

Please let me know if there are any specific requirements or 

documentation needed to process my donation. I would appreciate any 

information regarding how my contribution can directly aid your mission.  

Thank you for the incredible work you do. I look forward to supporting 

your efforts.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


