
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

To,  

The District Collector,  

[District Name]  

[Office Address]  

[City, State, ZIP Code]  

Subject: Representation for [Brief Subject of the Representation]  

Respected Sir/Madam,  

I, [Your Name], am a resident of [Your Locality/Area]. I am writing this 

letter to bring to your esteemed attention the following matter:  

[Describe the issue or request in detail, including any relevant 

information or context. Be clear and concise.]  

This situation has caused [explain the impact or consequences of the 

issue]. I kindly request that you look into this matter and take the 

necessary actions.  

I appreciate your attention to this issue and look forward to your prompt 

response.  

Thank you.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name] 


