
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[District Collector's Name]  

[Office of the District Collector]  

[Office Address]  

[City, State, Zip Code]  

Dear [District Collector's Name],  

Subject: Feedback on [Specific Topic/Program]  

I hope this letter finds you well. I am writing to provide my feedback 

regarding [specific topic or program] that was recently 

[implemented/attended/observed] in our district.  

[Paragraph 1: Introduction and context]  

In this paragraph, briefly introduce the specific topic, program, or 

event you are providing feedback on. Describe your relationship to the 

topic and why you are writing.  

[Paragraph 2: Positive feedback]  

Here, highlight the aspects of the program or initiative that you found 

commendable. Mention any positive experiences or outcomes that you or 

others in the community have observed.  

[Paragraph 3: Areas for improvement]  

In this section, constructively address any issues or challenges 

encountered. Suggest potential improvements or changes that could enhance 

the effectiveness of the program.  

[Paragraph 4: Conclusion]  

Summarize your overall impression and express your appreciation for the 

efforts made by the district administration. Offer any final thoughts or 

suggestions.  

Thank you for considering my feedback. I look forward to seeing continued 

progress in our district.  

Sincerely,  

[Your Name]  

[Your Designation/Organization, if applicable]  

[Signature (optional)] 


