
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am reaching out to you on behalf of 

[Your Organization] to invite [Recipient's Organization] to be a sponsor 

for our upcoming charity event, [Event Name], which will take place on 

[Event Date] at [Event Location].  

Our event aims to [briefly describe the purpose of the event and the 

cause it supports]. Last year, we were able to [mention any 

accomplishments from past events, e.g., funds raised, community impact]. 

This year, we anticipate an even greater turnout and impact, and we would 

be thrilled to have your support.  

As a sponsor, your organization will receive [list the benefits of 

sponsorship, such as logo placement, mentions during the event, 

promotional opportunities, etc.]. We offer several sponsorship levels, 

including [mention different sponsorship levels or custom options]. 

We believe that partnering with [Your Organization] will not only 

showcase [Recipient's Organization]'s commitment to community service but 

will also enhance your visibility within the community.  

I would love the opportunity to discuss this with you further and explore 

how we can work together. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address].  

Thank you for considering this opportunity to make a difference. We hope 

to hear from you soon. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


