
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Institution Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I am writing to express my viewpoint on [topic of your argumentative 

essay], a matter that has significant implications for [relevant 

stakeholders or society].  

Firstly, I would like to present the argument that [first main argument]. 

This is supported by [evidence or example], which clearly illustrates the 

importance of this perspective.  

Furthermore, it is essential to consider [second main argument]. The data 

from [reputable source or study] indicates that [key points supporting 

your argument].  

Additionally, I believe that addressing [counterargument] is crucial. 

While some may argue that [opposing view], I contend that [rebuttal], 

which strengthens my position.  

In conclusion, I urge you to consider [restate your main argument]. The 

implications of this issue are far-reaching, and it is vital that we 

[call to action or recommended solution].  

Thank you for your time and attention to this important matter.  

Sincerely,  

[Your Name] 


