
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to present my argument 

regarding [topic of the argumentative essay].  

Firstly, I would like to highlight [main point 1], which supports my 

position on [topic]. This point illustrates [explanation or evidence].  

Moreover, [main point 2] strengthens my argument further by demonstrating 

[explanation or evidence]. This clearly shows [connection to the main 

argument].  

Additionally, it is essential to consider [counterargument]. However, I 

believe that [rebuttal to counterargument], which indicates [supporting 

evidence or reasoning].  

In conclusion, I firmly believe that [restate your main argument]. Taking 

into account [summarize key points], it is clear that [final thought].  

Thank you for considering my perspective on this important issue. I look 

forward to your response or any further discussion on the matter.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


