
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[School/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Argumentative Essay on [Topic] 

I hope this letter finds you well. I am writing to present an argument 

regarding [briefly state the topic], which I believe is crucial for our 

understanding and progression in [relevant field or issue].  

Firstly, [State your first argument supporting your position]. This 

evidence demonstrates that [provide a brief explanation].  

Secondly, [State your second argument]. The implications of this are 

significant, as they illustrate [brief explanation].  

Moreover, [State a counter-argument], but it can be countered by [provide 

counter-evidence or reasoning]. This reinforces my position that [restate 

your position].  

In conclusion, it is imperative that we [restate your main argument or 

call to action]. I appreciate your time and consideration of my 

perspective on this matter.  

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)]  

[Your Class/Grade] 


