** [Business Name]**

[Street Address]

[City, State, Zip Code]

[Phone Number]

[Email Address]

[Website URL]

** [Date] **

**[Recipient Name] **

** [Recipient Title/Position]**

**[Recipient Business Name] **

** [Recipient Address]**

**[City, State, Zip Code]**

**Subject: [Subject of the Letter]*x*

Dear [Recipient Name],

[Body of the letter - introduction, main content, and conclusion.]
Thank you for your consideration. Please feel free to contact me if you

have any questions.

Best regards,

[Your Name]

[Your Title/Position]

[Your Business Name]

[Your Contact Information]

** [Business Logo/Image of Aquarium]**
**[Tagline or Slogan, if applicable]**



