
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Agency Name]  

[Agency Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request approval for an aquatic permit related 

to [brief description of the project or activity, e.g., "the proposed 

establishment of a recreational pond on my property located at [property 

address]."].  

The purpose of this project is to [describe the purpose, e.g., "enhance 

biodiversity, provide recreational opportunities, and manage stormwater 

runoff in an environmentally responsible manner."].  

Enclosed with this letter are the necessary documents, including:  

1. Detailed project plans  

2. Environmental impact assessments  

3. Site maps  

4. Any other relevant permits or licenses  

We have taken great care to ensure that our project follows all 

applicable environmental regulations and guidelines. We have also engaged 

with local stakeholders to address any concerns and have incorporated 

feedback into our plans.  

I kindly request that you review our application and grant the necessary 

aquatic permit at your earliest convenience. Should you require any 

further information or clarification, please do not hesitate to contact 

me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title (if applicable)]  

[Your Organization (if applicable)] 


