
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to request maintenance 

services for my aquarium located at [specific address or location].  

I would like to schedule a maintenance visit to ensure the aquarium 

remains in optimal condition. The specific services I require include:  

- Water testing and quality assessment  

- Cleaning of the tank and accessories  

- Care and maintenance of fish and plants  

- Any necessary adjustments to filtration or lighting systems  

Please let me know your availability for a visit at your earliest 

convenience. I am looking forward to your prompt response.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name] 


