
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Aquarium Name]  

[Aquarium Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to request assistance 

with the upkeep of the aquarium facilities at [specific location or 

aquarium name], as I have noticed some areas that require attention.  

Specifically, I would like to bring to your attention the following 

points:  

1. [Brief description of issue 1]  

2. [Brief description of issue 2]  

3. [Brief description of issue 3]  

I believe that addressing these concerns will greatly enhance the 

experience for visitors and the well-being of the aquatic life housed 

within.  

Thank you for considering this request. I look forward to your response.  

Sincerely,  

[Your Name] 


