
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Aquarium Care Maintenance Request  

I hope this message finds you well. I am writing to request maintenance 

services for the aquarium located at [specific location or details about 

the aquarium].  

The aquarium requires attention due to [briefly describe the issues: 

water quality, equipment malfunction, algae growth, etc.]. I would 

appreciate it if your team could assess the situation and provide the 

necessary maintenance at your earliest convenience.  

Please let me know if you need any further information or if you would 

like to schedule a visit. Thank you for your attention to this matter.  

Best regards,  

[Your Name]  

[Your Position, if applicable] 


