
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Loan Officer's Name]  

[Bank/Financial Institution's Name]  

[Bank's Address]  

[City, State, Zip Code]  

Dear [Loan Officer's Name],  

I am writing to formally request approval for a loan in the amount of 

[specific amount] to [briefly state purpose of the loan, e.g., purchase a 

home, expand a business, etc.].  

I have been a customer of [Bank/Financial Institution's Name] for [number 

of years] and have maintained a strong banking relationship. I am seeking 

this loan to [provide a brief explanation of the intended use of the 

funds, e.g., purchase a new home, consolidate debt, etc.].  

To support my application, I have attached the required documentation, 

including [list of documents, such as financial statements, tax returns, 

credit report, etc.]. I believe that my current financial standing and 

credit history make me a suitable candidate for this loan.  

I appreciate your consideration of my request and look forward to 

discussing this matter further. Please feel free to contact me at [phone 

number] or [email address] should you need any additional information.  

Thank you for your time and assistance.  

Sincerely,  

[Your Name] 


