
[Your Company Letterhead] 

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Date]  

TO WHOM IT MAY CONCERN 

This is to certify that  

[Employee's Name]  

[Employee's Job Title]  

[Employee's Department]  

was employed with us from [Start Date] to [End Date] as a [Job 

Title/Position]. 

During their tenure at [Company Name], [Employee's Name] demonstrated 

outstanding skills in [specific skills or responsibilities related to the 

position]. They contributed significantly to our projects and exhibited 

professionalism and dedication in their role. 

We appreciate [his/her/their] contributions to our organization and wish 

[him/her/them] the very best in future endeavors. Should you require any 

further information, please do not hesitate to contact us. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Company Name] 


