
[Your Company Letterhead]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

To Whom It May Concern, 

This is to certify that [Employee's Name], holding the position of 

[Employee's Job Title], was employed with [Company Name] from [Start 

Date] to [End Date].  

During their tenure with us, [Employee's Name] demonstrated exceptional 

skills in [mention relevant skills or tasks], contributing significantly 

to our team's success. Their dedication and professionalism were 

commendable, and they consistently met and exceeded performance 

expectations. 

We wish [Employee's Name] all the best in their future endeavors. 

Sincerely,  

[Your Name]  

[Your Position]  

[Company Name]  

[Signature] 


