
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my intent to apply for the Advanced Opportunities 

for Training and Career (AOTC) program. As a dedicated [your profession 

or field of study], I am eager to advance my skills and enhance my 

capabilities through this program.  

My background in [briefly explain relevant experience or education] has 

provided me with a strong foundation, and I believe that participating in 

the AOTC program will allow me to [mention specific goals or skills you 

hope to achieve].  

I am particularly drawn to [mention any specific aspects of the program 

that interest you], and I am enthusiastic about the opportunity to grow 

both personally and professionally.  

Thank you for considering my intent to apply. I look forward to the 

opportunity to contribute to and benefit from the AOTC program.  

Sincerely,  

[Your Name] 


