
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to seek clarification 

regarding the American Opportunity Tax Credit (AOTC) benefits that may 

apply to my situation. Specifically, I would like to understand [mention 

the specific aspect or question regarding AOTC]. 

I am currently [briefly describe your educational status or situation, 

e.g., enrolled in a degree program at X University, etc.], and I want to 

ensure that I fully comprehend my eligibility and the process to claim 

these benefits. 

I would appreciate any guidance or resources you could provide regarding 

this matter. Thank you for your assistance, and I look forward to your 

prompt response. 

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


