
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Bank Name]  

[Bank Address]  

[City, State, ZIP Code]  

Subject: Request for Opening a Savings Bank Account 

Dear [Bank Manager's Name],  

I hope this letter finds you well. I am writing to request the opening of 

a savings bank account with [Bank Name]. I am interested in learning more 

about the various savings options available and would appreciate any 

guidance you can provide. 

Please find the necessary documents attached for your review: 

1. Completed account opening form 

2. Proof of identity (e.g., passport, driver's license) 

3. Proof of address (e.g., utility bill, lease agreement) 

4. [Any additional documents if required] 

I would like to schedule an appointment with one of your representatives 

to discuss this process further. Please let me know a convenient time for 

you.  

Thank you for your assistance. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


