
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

The Honorable [Senator's Full Name]  

[Senator's Office Address]  

[City, State, Zip Code]  

Dear Senator [Last Name],  

[Opening Statement: Briefly introduce yourself and your purpose for 

writing.]  

[Paragraph 1: Explain your concern or issue. Provide context and 

supporting information.]  

[Paragraph 2: Present any relevant data, personal anecdotes, or 

experiences related to the issue.]  

[Paragraph 3: Clearly state your request or the action you hope the 

Senator will take.]  

[Closing Statement: Thank the Senator for their time and consideration. 

Offer to provide further information if needed.]  

Sincerely,  

[Your Name] 


