
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

The Honorable [Senator's Name]  

[Senator's Office Address]  

[City, State, ZIP Code]  

Dear Senator [Last Name],  

[Introduction: Briefly introduce yourself and the purpose of your 

letter.]  

[Body: Discuss the main points or issues you would like to address. 

Provide any necessary details or examples to support your message.]  

[Conclusion: Summarize your main points and express any expectations, 

such as a response or action from the senator.]  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name] 


