
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

The Honorable [Senator's Name]  

[Senator's Office Address]  

[City, State, Zip Code]  

Dear Senator [Last Name],  

[Introduction - State your purpose for writing, briefly introduce 

yourself, and mention your position or connection to the issue.]  

[Body - Present your concerns, opinions, or suggestions regarding the 

specific issue. Use clear and concise language, and provide any relevant 

facts or personal anecdotes.]  

[Conclusion - Summarize your main points, express your hope for favorable 

action, and thank the senator for their time and consideration.]  

Sincerely,  

[Your Name]  

[Optional: Your Contact Information] 


