
[Your Name]  

[Your Position]  

[Your Aquatic Center Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. My name is [Your Name], and I am the 

[Your Position] at [Your Aquatic Center Name]. We are dedicated to 

promoting health, fitness, and community engagement through aquatic 

activities and programs.  

We believe that a collaboration with [Recipient Company/Organization 

Name] could be mutually beneficial. Our vision is to [briefly describe 

your goals for the collaboration, e.g., increase community awareness, 

promote healthy lifestyles, etc.].  

We would love the opportunity to discuss potential partnership ideas, 

including [list some collaboration ideas, e.g., joint events, sponsorship 

opportunities, cross-promotions, etc.].  

I would be thrilled to arrange a meeting at your convenience to explore 

how we can work together to achieve our shared objectives. Please let me 

know your availability for a brief call or meeting.  

Thank you for considering this opportunity. We look forward to the 

possibility of collaborating with [Recipient Company/Organization Name] 

to make a positive impact in our community.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Aquatic Center Name] 


