
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Request for No ITR Statement  

Dear [Recipient's Name],  

I hope this letter finds you well.  

I am writing to formally request a No Income Tax Return (ITR) statement 

for the financial year [specify year]. I require this document for [state 

the purpose, e.g., loan application, visa processing, etc.].  

Please find my details below for your reference:  

- Name: [Your Name]  

- PAN: [Your PAN Number]  

- Financial Year: [Specify Year]  

I would appreciate it if you could expedite this request and provide the 

statement at your earliest convenience. If any additional information or 

documentation is required, please let me know.  

Thank you for your assistance.  

Sincerely,  

[Your Name] 


