
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to request a repair service for my vehicle, [Vehicle Make, 

Model, Year], which has been experiencing [describe the issue briefly]. I 

would appreciate it if you could provide an estimate for the necessary 

repairs and the earliest appointment available. 

Please find my contact information above. I look forward to your prompt 

response. 

Thank you for your assistance.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


