
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Consulate/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, ZIP Code]  

Subject: Request for Emergency Visa  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request an 

emergency visa to [destination country] due to [briefly explain the 

nature of the emergency, e.g., medical emergency, family crisis, etc.].  

I am a [your nationality] citizen and currently reside in [your current 

location]. The purpose of my travel is [provide details about the purpose 

of your visit]. My intended dates of travel are from [start date] to [end 

date].  

I have attached relevant documents to support my request, including [list 

any supporting documents such as medical reports, death certificates, or 

other pertinent information].  

I kindly ask for your assistance in expediting the processing of my visa 

application. I appreciate your understanding and consideration of my 

situation.  

Thank you for your attention to this urgent matter. I look forward to 

your prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Nationality]  

[Your Passport Number] (if applicable) 


