
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Final Audit Report  

We are pleased to present the final audit report for [Audit Period] 

conducted on [Company/Organization Name]. The audit was performed in 

compliance with [Relevant Standards/Regulations] and aimed to evaluate 

[specific objectives].  

**Scope of the Audit**  

The audit encompassed the following areas:  

- [Area 1]  

- [Area 2]  

- [Area 3]  

**Findings**  

1. **Finding 1**: [Brief description of the finding]  

2. **Finding 2**: [Brief description of the finding]  

3. **Finding 3**: [Brief description of the finding]  

**Recommendations**  

- [Recommendation for Finding 1]  

- [Recommendation for Finding 2]  

- [Recommendation for Finding 3]  

**Conclusion**  

In conclusion, we would like to express our gratitude for the cooperation 

extended by your team during the audit process. Should you have any 

questions or require further clarification, please do not hesitate to 

contact us. 

Thank you for your attention to this important matter. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


