
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this letter finds you well. I am writing to follow up on my 

previous communication regarding [specific topic or concern].  

[Briefly summarize the previous communication or inquiry, including any 

relevant dates and details.]  

I appreciate your attention to this matter and would like to know if 

there have been any updates or decisions made. [You may express any 

additional thoughts or concerns here.]  

Thank you for your continued support and guidance. I look forward to 

hearing from you soon.  

Sincerely,  

[Your Name]  

[Your Position/Relationship to the School, if applicable] 


