
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Scholarship Committee's Name]  

[Name of Scholarship Organization]  

[Address of Scholarship Organization]  

[City, State, Zip Code]  

Dear [Scholarship Committee's Name/To Whom It May Concern],  

**Introduction**  

- State the purpose of your letter  

- Mention the scholarship you are applying for  

- Briefly introduce yourself and your background  

**Body**  

1. **Academic Achievements**  

 - Highlight your academic performance, GPA, relevant coursework, and any 

honors or awards  

2. **Extracurricular Involvement**  

 - Discuss your participation in clubs, sports, volunteer work, or other 

activities  

 - Emphasize leadership roles and contributions  

3. **Career Goals and Aspirations**  

 - Explain your future educational and career goals  

 - Connect your goals to the benefits of receiving the scholarship  

4. **Financial Need**  

 - Briefly describe your financial situation and why this scholarship is 

essential  

**Conclusion**  

- Reiterate your enthusiasm for the scholarship  

- Thank the committee for considering your application  

- Provide your contact information for further questions  

Sincerely,  

[Your Name] 


