
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Feedback Submission  

I hope this letter finds you well. I am writing to provide feedback 

regarding [specific subject/issue/program] at [School's Name].  

[Begin with a positive note about the school or program].  

[Provide detailed feedback, including specific examples and suggestions 

for improvement if applicable].  

Thank you for considering my feedback. I appreciate all the hard work 

that the teachers and staff do for the students.  

Sincerely,  

[Your Name]  

[Your Relationship to the School, e.g., Parent, Guardian, etc.]  

[Phone Number] 


