
Subject: Request for Feedback on Recent Project 

Dear [Client's Name], 

I hope this message finds you well.  

We recently completed [Project Name/Description], and as we strive for 

continuous improvement, your feedback is incredibly important to us. We 

would appreciate it if you could take a few moments to share your 

thoughts on the following: 

1. Overall Satisfaction: How satisfied are you with the final outcome? 

2. Communication: Did you feel informed and involved throughout the 

project? 

3. Areas for Improvement: Is there anything we could have done 

differently? 

Please feel free to provide any additional comments or suggestions that 

you believe could help us enhance our services. 

Thank you for your time and feedback. We look forward to hearing from 

you. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


