
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Partnership Proposal  

I hope this message finds you well.  

1. **Introduction**  

 - Briefly introduce yourself and your organization. 

 - State the purpose of the letter. 

2. **Overview of Collaboration**  

 - Highlight the mutual benefits of a partnership. 

 - Mention specific areas of collaboration. 

3. **Proposal Details**  

 - Outline the proposed partnership model. 

 - Include potential roles and responsibilities. 

4. **Benefits of the Partnership**  

 - Describe how both parties will benefit. 

 - Provide examples or case studies if applicable. 

5. **Next Steps**  

 - Suggest a follow-up meeting or call. 

 - Mention any specific documents or information you can provide. 

Thank you for considering this partnership opportunity. I look forward to 

your positive response. 

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


