Your Name]

Your Address]

City, State, ZIP Code]

Email Address]

Phone Number]

Date]

Recipient Name]

Recipient Title]

Company Name]

Company Address]

[City, State, ZIP Code]

Dear [Recipient Name],

Subject: Adjustment Request for AJAX Application

I hope this letter finds you well. I am writing to formally request an
adjustment regarding the AJAX application submitted on [Submission Date].
[Briefly explain the reason for the adjustment, providing any necessary
details or context.]

I believe that this adjustment is necessary because [explain why the
adjustment is justified and the impact of not making it].

I kindly ask for your prompt attention to this matter. If further
information is required, please do not hesitate to contact me at [Your
Phone Number] or [Your Email Address].

Thank you for your understanding and support. I look forward to your
positive response.

Sincerely,

[Your Name]

[Your Position, if applicable]

[Company Name, if applicable]
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