
**Template 1: Letter to a Friend** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear [Friend's Name], 

Hi! I hope you are doing well. I wanted to share some exciting news with 

you! [Insert a fun story or event that happened recently]. 

Have you been working on anything interesting lately? I'd love to hear 

all about it! Also, I think it would be fun to [suggest an activity, such 

as a movie night, game, or outing]. 

Looking forward to your reply! 

Best,  

[Your Name] 

--- 

**Template 2: Letter to a Favorite Author** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear [Author's Name], 

My name is [Your Name], and I am a big fan of your work! I recently read 

[Book/Story Title], and it really inspired me. [Share what you liked 

about it or a specific part that resonated with you]. 

I have been trying to write my own stories, and I would love to know: 

[Ask a question about their writing process or advice]. It would mean a 

lot to me to hear from you! 

Thank you for writing such amazing stories! 

Sincerely,  

[Your Name] 

--- 

**Template 3: Letter to a Family Member** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear [Family Member's Name], 

I hope this letter finds you well! I wanted to tell you about what I've 

been up to lately. [Share personal news, such as school projects, 

hobbies, or family events]. 

What have you been doing? I miss our time together -- maybe we can plan a 

visit soon? I'd love to [suggest an activity you can do together, like 

cooking a meal or playing a game]. 

Can't wait to hear from you! 

Love,  

[Your Name] 

--- 

**Template 4: Letter to Your Future Self** 

[Your Name]  

[Date]  

Dear Future Me, 



I hope you're doing fantastic! Right now, I'm [describe your current 

situation, interests, or goals]. I'm excited to see where life takes you 

in the future. 

I hope you have achieved [list some goals or dreams you hope to 

accomplish]. Remember to always [share some advice or reminders to your 

future self]. 

Take care and keep dreaming big! 

Best wishes,  

[Your Name] 


