
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to propose a project that 

aims to [briefly state the purpose of the project]. As a student at [Your 

School/University Name], I believe this initiative will [explain the 

benefits or goals of the project]. 

Project Overview:  

- **Title**: [Title of the Project]  

- **Objective**: [What you aim to achieve]  

- **Duration**: [Estimated time to complete the project]  

- **Methods**: [Briefly outline the methodology you plan to use]  

Budget:  

I estimate the total cost to be [provide a budget estimate], which will 

cover [list key expenses]. I am seeking funding/support from [explain how 

the recipient can assist you]. 

I would appreciate the opportunity to discuss this proposal further and 

explore potential collaboration. Please let me know your available times 

for a meeting. 

Thank you for considering my proposal. I look forward to your favorable 

response. 

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)]  

[Your Program/Department]  

[Your School/University Name] 


