
[Your Name]  

[Your Title/Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Office]  

[College/University Name]  

[Address]  

[City, State, Zip Code]  

Dear Members of the Admissions Committee, 

I am pleased to write this letter of recommendation for [Student's Name], 

who is applying for admission to [College/University Name]. I have known 

[Student's Name] for [duration] as their [relationship, e.g., teacher, 

counselor, etc.] at [School/Organization Name], and I have been 

consistently impressed by their [qualities, skills, and achievements]. 

[Student's Name] has demonstrated remarkable [specific qualities or 

skills] throughout their time in my [class/program], particularly during 

[specific example or project]. Their ability to [describe relevant skills 

or achievements] has set them apart from their peers. I believe these 

attributes will serve them well in a rigorous academic environment. 

In addition to their academic prowess, [Student's Name] is also involved 

in [extracurricular activities, community service, etc.]. Their 

commitment to [describe activities or leadership roles] showcases their 

dedication and ability to balance multiple responsibilities. 

I firmly believe that [Student's Name] possesses the intellectual 

curiosity, drive, and leadership qualities necessary for success at 

[College/University Name]. I wholeheartedly recommend them for admission 

and look forward to seeing what they will achieve in the future. 

Thank you for considering this exceptional candidate. 

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Institution/Organization] 


